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I am sure you have seen people’s closets or maybe even your own, where when you open the door and turn the light on, it is complete chaos inside.  Many of us rush in quickly to get what we need to survive, then dash out, shutting off the light and closing the door behind us.  It is so much easier doing it this way than facing the reality of how much work it would take to straighten things up and get organized.  The problem with this mentality is that the chaos never goes away, and the stress from this disorganization comes back every time we enter this space.  This is where this worksheet will help you look at changing your perspective(s) so you can learn to face things head-on rather than avoiding difficult moments.

For this worksheet, we are going to focus on the shoeboxes that most closets still have today.  Picture opening the door to that closet we spoke about earlier, turning the light back on, and realizing there are a ton of shoeboxes all over the place, being disorganized at its finest.  Some of them are missing shoes, some are missing lids, some of the boxes are busted, some are on their sides, and some are turned completely upside down.  This is not just the reality of your closet; this is a great representation of how chaotic, messy, challenging, and disorganized life can get at times.  These moments can leave you feeling stuck and out of control with no recipe to solve the problems in front of you.  Feeling disorganized can lead to a lot of negative emotions, primarily shame, guilt, and procrastination.  I am sure just thinking about this probably gives you some level of stress and anxiety as you visualize these shoeboxes everywhere.  A sobering reminder that being disorganized and out of control is not the best way to reduce stress and anxiety.

What if your closet (your thoughts) looked like this image – life sure feels like this some days, right?
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“Organization isn’t about perfection; it's about efficiency, reducing stress and clutter, saving time and money, and improving your overall quality of life” – Christina Scalise
To first get organized, we are going to pick one area, known as one closet of our life, at a time.  Trying to do too much is just going to make it all that much harder, and the level of success will be nearly nonexistent.  When you decide which closet to start with, begin by pulling out all the shoeboxes, covers, and shoes, along with any other clutter you see, to help you get a handle on what's going on in there at this moment.  Make a big, disorganized pile to start.  Get it all out of there so you can focus on cleaning the area where all this chaos once lived.  With everything out, begin cleaning the area to prepare for your new and improved organization.

Now that you have prepped the area, it is time to look at this big, disorganized pile to start making some sense of it.  The way you’re going to do this is to take a single shoebox to make sure it is not broken or damaged, and then find a matching lid for it.  Once that process is done, you’re going to decide what thought or item from this closet of life that you want to work on organizing better.  Once you have that thought or idea, you are going to place a label on the front of the shoebox to define what you are putting inside.  Once you have the label and lid on the shoebox, you can place it neatly in the space you have prepared to store these shoeboxes.  This process continues until all thoughts and ideas are placed in their own secure shoeboxes, each with an identifying label, in your clean and organized closet.  It is finally time to shut the door and turn off the light.  It is true that all the issues inside each of those shoeboxes have not yet been dealt with, but that is for another day.

You have just organized your life and given yourself a gift of less chaos and stress.  When the time is right, you can open the door and take out one shoebox at a time to deal with the item inside.   The key here is to do only one shoebox at a time to avoid being overwhelmed, which hinders progress.  As you process one shoebox at a time, decide what to do with the contents.  Is this something I need in my life because it is helpful? Is this something I no longer need because I have outgrown it, or does it no longer serve me as it used to? Or what needs to be done differently to improve?  Spend time with it and don’t be in a hurry, because you are ultimately trying to learn whether the contents of this shoebox are work-keeping or should be removed along with the shoebox itself.  If you decide to keep the shoebox and some or all of its contents, place a bright green check mark on the label indicating you have completed this task.  If you don’t like the green check mark, use your own method to indicate you have completed the review process, so you have a good visual representation of what is done and what is not.  Set a goal of doing a shoebox every given interval, like maybe one a week, until they are all done.  When you have completed this closet, repeat the process on any other closet(s) you may have.












“Organization isn’t about perfection; it's about efficiency, reducing stress and clutter, saving time and money, and improving your overall quality of life” – Christina Scalise
Here is what your closet looks like now that your hard work is complete.  It is super clean, very organized, and super easy to navigate.  The picture below does not show actual shoeboxes, but these bins convey the same visual message.  Organizing your shoeboxes (your thoughts) is the recipe for less anxiety and getting more done with less effort.
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Let’s help you identify your shoeboxes in these four ways: what is in each of them, the overall level of difficulty to process, and what the status of review is:
	Name of the closet I am cleaning out:




Enter the general information about your shoeboxes here:
	My Shoebox Label:
	What is in my Shoebox:
	My perceived level of difficulty with this one:
	The Current status of review for this item:

	#1

	
	
	

	#2

	
	
	

	#3

	
	
	

	#4

	
	
	

	#5

	
	
	

	#6

	
	
	

	#7

	
	
	

	#8

	
	
	

	#9

	
	
	

	#10

	
	
	




“Organization isn’t about perfection; it's about efficiency, reducing stress and clutter, saving time and money, and improving your overall quality of life” – Christina Scalise
Here you can unpack each shoebox one at a time. Let’s see what you can learn about each one of them.  This is the same grid as above, just with deeper questions about each to help you learn and make better decisions about the next right move.
	My Shoebox Label:
	What am I keeping, WHY?
	What am I getting rid of, WHY?
	What am I going to do to improve this?

	#1

	
	
	

	#2

	
	
	

	#3

	
	
	

	#4

	
	
	

	#5

	
	
	

	#6

	
	
	

	#7

	
	
	

	#8

	
	
	

	#9

	
	
	

	#10

	
	
	



	When I started to unpack my first closet, shoeboxes, thoughts in life, what did I see?




















“Organization isn’t about perfection; it's about efficiency, reducing stress and clutter, saving time and money, and improving your overall quality of life” – Christina Scalise
	As I started to clean out my closet and organize my shoeboxes (my thoughts), what was the hardest thing for me?





What emotions did I experience during the process?








	What has this process of getting my shoeboxes (my thoughts) organized taught me?









	Why do I sometimes put things off?









	What do I want to work on changing & why?









	My AHA moment(s):
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